
Dana Mathews 

CA141 - Homework #2 
 
Objective:  Practice creating a one table database and paste records from a second database. 
 

Instructions:  
1. Create a new database named Hwk#2‐1_yourfirstname. 
2. Create a new table and save it using an appropriate table name. 
3. Using the table below create all eleven fields, use appropriate field names. 
4. Make sure the Primary Key field is identifiable (by name), data type is set correctly and 

the data is unique. 
5. Enter the five records shown below.   

a. As you enter the first data record, verify the Data Type is set appropriately.    
b. If Data Type did not automatically set correctly, then you must set it correctly.   
c. This table will use Text and Date/Time data types. 

 
Hard to read?  This table is located in your book on page AC 37 Figure 1‐30. 

 
6. Add all records from tblBusiness from an existing database called Provider.accdb .  

Download this database file from the class web site schedule page. 
(http://www.danamathews.com/Classes/index.html ) 

7. Spell check – correct 5 misspellings 
a. Be careful not to change people’s names. 

8. Change the table data’s font, font size, and alternate fill/back color. 
9. Resize all the columns so all data is completely displayed, save table. 
10. Print the table in landscape.  Bring printout to class and hand in. 
11. Set the database so it will automatically “Compact and Repair” each time the database 

is closed.  
12. Submit your homework file by uploading it via the class web site. 
13. Due by next class by 6 pm. 


